CURRICULUM COMMITTEE
Minutes

November 2, 2012
Present:
Matthew Altman, Dave Bradley, Bill Briare, Debra Carino, Tracy Donnelly, Ida Flippo, Scott 


Giltz, Lynda Graf (recorder), Mark Hull, Terry Mackey, Lupe Martinez, Mike Mattson, David 

Miller (chair), Steffen Moller, David Mount, Tracy Nelson, Lisa Nielson, Sunny Olsen, Cynthia 


Risan, Alan Shackelford, Polly Schulz, Tara Sprehe, Sarah Steidl, Shelly Tracy, Tim Watson

Not Present:
Pam Clem, Darlene Geiger, Phillip King, Elizabeth Lundy
I. Minutes
Action:
Minutes from the October 19 minutes, as amended

II. Consent Agenda

None

III. Information Items

None

IV. Old Business

None
V. New business:

1. Finishing touches of course outline review process

Items summarized:

· List of 2-person review teams was confirmed 
Team 1:   Terry Mackey, Shelly Tracy

Team 2:   Mark Hull, Tracy Donnelly

Team 3:   Lisa Nielson, Polly Schulz

Team 4:   Tracy Nelson, Scott Giltz/Cynthia Risan

Team 5:   Lupe Martinez, Bill Briare/Matthew Altman

Team 6:   David Mount, Phillip King/Darlene Geiger

Team 7:   Dave Bradley, Alan Shackelford

Team 8:   Mike Mattson, Tara Sprehe

Team 9:   Pam Clem, Sarah Steidl

Team 10: Ida Flippo, Sunny Olsen
Team 11: Debra Carino, Tim Watson

· First name listed to a team will be lead unless other arrangements have been made with the Curriculum Office. 

· Each lead will be their team’s liaison to the committee and the Curriculum Office

· All new courses will use current process of submitting a New Course form until online version is available.
· All course changes will revise the outline and submit to the Curriculum Office.  All outlines are on the F:Drive at !OUTLINES.

· Assignment of course for review

· Send all changes to Curriculum Office/Lynda to start process

· Departments who have outlines in the first batch, will be using hard copies.
· Each team will start with 4 outlines to review

· Lynda will create word outlines files for faculty revisions and post those along with the PDFs on the F:Drive.
· Departments must have course outlines updated 2 weeks prior to the date when the Curriculum Committee will vote on them

(example: deadline for December 7 meeting is the outline is due to the Curriculum Office by November 21).

· Review team will have their review done 1 week prior to the date when Curriculum Committee will vote on them—with suggestions sent back to department/author and the Curriculum Office
· Author will respond back to Review Team and Curriculum Office whether accepting changes or not.

· If not accepting changes, author has a chance to come to the Curriculum Committee meeting and speak to their outline.
· The Curriculum Office will put all process-finished outlines on a consent agenda for the following Friday meeting
· Dave Mount’s check list draft
This draft was designed for team use.  Committee will look over draft between now and next meeting.  Send any/all feedback to Dave.  Committee will decide to adopt at next meeting, November 16
· Lynda will re-create a deadline review list (like Gen Ed list) for November 16 meeting
· Lynda will post the 2012-13 outline spreadsheet once all departments have responded
Next meeting Agenda items:
1. What process to follow for an appeal (like the Gen Ed appeal?)

2. Dave Mount’s check list

NEXT COMMITTEE MEETING:      NOVEMBER 16, 2012          CC127          8:00 – 9:30am
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